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PERSONNEL QUALIFICATIONS AND EXPERIENCE
The following list of qualifications generally reflects the minimum personnel requirements associated with the environmental activities in this contract.  Other disciplines not listed will be required to have comparable qualifications in their field of expertise.

Unless otherwise indicated by the CO in writing, the design of architectural, structural, mechanical, electrical, civil, or other engineering features of the work specified in individual TOs shall be accomplished, reviewed and approved by architects or engineers registered to practice in the particular professional field involved in a state (or the state where the work is to be performed if required by law) or possession of the United States, in Puerto Rico, or in the District of Columbia.  Registration as a professional engineer in the particular specialty will be considered equivalent to a bachelor’s degree.  Experience may be substituted for only one educational degree for any one individual.  Degrees may not be substituted for experience requirements.

1. PROGRAM MANAGER.  The offeror’s program manager shall be responsible for the overall management of tasks performed under this contract and shall be the primary point-of-contact for overall contractual issues.  The program manager shall be assigned by the offeror upon award of the contract.  He/she shall be responsible for ensuring that practical and effective systems are developed to meet the objectives of the action.  The program manager shall also ensure that quality work is completed on schedule and within the allocated budget.  The program manager shall have, as a minimum, the following qualifications:

a. A bachelors degree from an accredited school in an environmentally related technical field.*
b. Professional registration, where applicable.

c. A minimum of 10 years Program Management experience, with a minimum of 5 years experience in environmental program management.

d. Cost-type contracting experience and a working knowledge of the government’s procurement system as it relates to this contract.

e. Working knowledge of applicable federal, state, and local laws, regulations, and guidance.

*Environmentally related technical field such as: architect, engineer, geologist, hydrologist, chemists, computer programmer, computer systems analyst, industrial hygienist.

2. PROJECT MANAGER.  The project manager shall be responsible for implementing specific TOs issued under this contract.  He/she shall evaluate the requirements of a TO and shall develop and implement a plan to meet those requirements.  The project manager shall be the primary point of contact for an individual TO.   The project manager shall have, as a minimum the following qualifications:

a. A bachelors degree from an accredited school in an environmentally related technical field.*
b. Professional registration, where applicable

c. A minimum of 8 years project management experience, with a minimum of 5 years experience managing environmental projects at the field operational level.

d. Cost-type contracting experience.

e. Working knowledge of applicable federal, state and local laws, regulations and guidance.

*Environmentally related technical field such as: architect, engineer, geologist, hydrologist, chemists, computer programmer, computer systems analyst, industrial hygienist.

3. PROFESSIONAL LABOR-ARCHITECT/ENGINEERING/SCIENTISTS.  Depending on the nature of the TO, the contractor will need a variety of professional labor personnel specialized in environmental technical activities as specified in the basic contract Statement of Work (SOW).  The program manager and project manager shall be responsible for assigning qualified personnel to individual TOs.  The professional labor engineering/scientist disciplines are divided into 3 categories: Senior, Mid, and Junior.  The minimum qualifications for each category are provided below:

a. Junior architect/engineers/scientists must possess a bachelors degree from an accredited school in an environmentally related technical field* consistent with the required duties of the position and a minimum of 2–4 years of directly applicable environmental experience since receiving degree required.  Junior level personnel perform routine tasks such as preparing graphical or tabular presentations of data, simple data interpretation, preparation of supporting material, etc.

b. Mid architect/engineers/scientists must possess a bachelors degree from an accredited school in an environmentally related technical field* consistent with the required duties of the position and a minimum 8 years of directly applicable environmental experience since receiving degree required.  Mid level personnel perform technical tasks such as calculations, layouts, evaluation of data, and preparation of portions of a design or report under the direction of a senior professional.

c. Senior architect/engineers/scientists must possess a bachelors degree from an accredited school in an environmentally related technical field* consistent with the required duties of the position and a minimum 10 years of directly applicable environmental experience since receiving degree required.  Senior level professionals are responsible for performing complex or non-routine technical tasks or for supervision and oversight of a small group working on technical issues or specific elements of a project.
The following architect/engineering/scientist labor categories at a minimum are required for the performance of this contract.

ARCHITECT

ENVIRONMENTAL ENGINEER

CHEMICAL ENGINEER

CIVIL ENGINEER

MECHANICAL ENGINEER

ELECTRICAL ENGINEER

GEOTECHNICAL ENGINEER

CHEMIST

GEOLOGIST

HYDROGEOLOGIST

ECOLOGIST/BIOLLOGIST

TOXICOLOGIST

COMPUTER PROGRAMMER

URBAN REGIONAL PLANNER

INDUSTRIAL HYGIENST

4. TECHNICAL LABOR. Depending on the nature of the TO, the offeror will need a variety of technical labor* personnel specialized in environmental technical activities as specified in the basic contract Statement of work (SOW).  Technical personnel perform in a support role in routine activities.  The program manager and project manager shall be responsible for assigning qualified personnel to individual TOs.  The technical labor disciplines are divided into 3 categories: Senior, Mid, and Junior.  The minimum qualifications for each category are provided below:

Senior Technican: Bachelors or equivalent and 1-3 years directly related field experience.

Mid Technician: High school degree and 2-6 years directly related experience.

Junior Technician: High school degree and 0-6 years directly related experience.

The following technical labor categories are required for the performance of this contract:


ENGINEERING TECHNICIAN


HAZARDOUS WASTE SPECIALIST

DRAFTSPERSON/ILLUSTRTOR

CADD/GIS OPERTOR

CONSTRUCTION INSPECTOR

SURVEYOR

ESTIMATOR

COMPUTER ANALYST

TECHNICAL WRITER

CONTRACT ADMIN/PROCUREMENT

PUBLIC RELATIONS/AFFAIRS SPECIALIST

PROJECT CONTROLS

5. CLERICAL & WORD PROCESSOR.  Administrative personnel responsible for filing, word processing, and general secretarial activities.  The clerical labor disciplines are divided into 3 categories: Senior, Mid, and Junior.  There is only one word processor category.  The clerical and word processor personnel provide support to the professional and technical labor categories of this program.  The minimum qualifications for each category are provided below:

Senior Clerical: High school diploma and 8 years of experience performing routine as well as non-routine secretarial duties and supervise/instruct less experienced staff.

Mid Clerical: High school diploma and 3-6 years of experience performing routine as well as non-routine secretarial duties and supervise/instruct less experienced staff.

Junior Clerical: High school diploma and 1 year of experience performing routine secretarial duties under direct supervision.

Word Processor: Operates with a high degree of proficiency and skill on various computerized word processing equipment in preparation of technical and non-technical documents, reports, tables, etc., in a professional, accurate and timely manner.

